
Name          10-04 
   
 

Supplemental Qualifications Statement 
(May be completed on a separate sheet of paper) 

 
The Supplemental Qualifications Statement should reflect evidence of the listed 
evaluation criteria.  Describe specifically the experience, training, education, 
knowledge and/or awards you have received that are relevant to each requirement.  
Include the specific tasks performed, the dates and where they were gained. 
 

Temporary Producer Payroll Assistant 
            
1. Spreadsheet/database knowledge. Proficiency with computer 

applications (spreadsheet/database). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Verbal communication skills.   

 
 
 
 
 
 
 
 
 
 
 
 



3. Written communication skills. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
4.  Analytical skills. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on 
the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial 
status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or cause 
all or part of an individual’s income is derived from any public assistance program (Not all prohibited 
bases apply to all programs.)  Persons with disabilities who require alternative means for communication 
of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 
(202) 720-2600 (voice and TDD).   To file a complaint of discrimination, write to USDA, Director, Office 
of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C.  20250-9410 or call (800) 795-3272 
(voice) or (202) 720-6382 (TDD).  USDA is an Equal Opportunity provider and employer. 


